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PUBLIC NOTICE 

PROPOSED AMENDMENT TO THE ELECTRIC SERVICE 
REGULATIONS OF THE COMMONWEALTH UTILITIES CORPORATION 

The Commonwealth U t i l i t i e s  Corpora t ion ,  pursuant  t o  1 CMC 
9104(a) ,  hereby g i v e s  n o t i c e  t o  t h e  p u b l i c  of i t s  i n t e n t i o n  t o  
adopt proposed amendments t o  t h e  E l e c t r i c  S e r v i c e  Regulat ions  
r e l a t i n g  t o  t h e  fol lowing ma t t e r s :  

1. D e f i n i t i o n  of "NEC" and " s e r v i c e  e n t r a n c e  equipment". 
2.  Appl ica t ion  f o r  e l e c t r i c  s e r v i c e .  
3. L ine  ex tens ion  o r  ex tens ion  of s e r v i c e .  
4.  Customer 's  i n s t a l l a t i o n .  
5 .  Metering.  
6 .  Temporary suspension f o r  maintenance o r  r e p a i r s .  
7 .  Sepa ra t e  meter f o r  t h e  same customer. 
8 .  Payment of b i l l s .  
9 .  Fraud.  
10. Ra te  schedules .  
11. R e s p o n s i b i l i t y .  
12 .  In spec t  ion .  

The p u b l i c  may submit w r i t t e n  comments and/or  recommendations 
r ega rd ing  t h e  proposed r e g u l a t i o n s  du r ing  t h e  t h i r t y  (30)  day 
p e r i o d  fo l lowing  t h i s  d a t e  of p u b l i c a t i o n  i n  t h e  Commonwealth 
R e g i s t e r .  Such comments and/or  recommendations should be s e n t  t o  
t h e  Execut ive  D i r e c t o r  of t h e  CUC a s  fo l lows:  

Execut ive  D i r e c t o r  
Commonwealth U t i l i t i e s  Corporat ion 
Lower Base 
Sa ipan ,  MP 96950 

DATED t h i s  ( (* day of A p r i l ,  1989. 

- .  
i r e c t o r ,  CUC 

COMMONWEALTH REGISTER VOL. 11 NO. 04 APRIL 15, 1989 6120 



NOTICIAN PUBLIC0 

I Mapropone and Amendasion Pot Setbision Electricidad 

Regulasion I Commonwealth Utilities Corporation 

I Commonwealth Utilities Corporation, sigun i 1 CMC 9104(a), 
estaguiya na hana guahayi noticia para i publico pot i intensionna 
na para uadopta i mapropone na amendasion pot i Regulasion i 
Setbision Electricidad sigun i sigente siha: 

I sustansian i "NEC" yan "Makanerian Setbision Entrada" 
Applicasion pot sebision electricidad. 
Ma estended line pat ma estended setbisio. 
Mana guahayi i customa 
Ma meta 
Temporario na masuspende pot para u maaregla yan marepea. 
Separao na meta gi pareho na customa. 
Ma apasen coblansa 
Cuchinadas yan dinagi 
Apas na para u matitiyi. 
Responsablidad. 
Mareconosi 

I publico sina ma submitte commento yan osino recommendasion 
pot i mapropone na regulasion duranten i trenta (30) dias na tiempo 
despues de este na publicasion gi Commonwealth Register. Este na 
commento osino recommendasion debe de umanahanao guato para i 
Executive Director gi CUC: 

Executive Director 
Commonwealth Utilities Corporporation 
Lower Base 
Saipan, MP 96950 

Mafecha guine gi dia de [ I *  Abrit, 

GOSE TAITANO 
Board Chairman, CUC 
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Commonwealth Utilities Corporation, s&gi lCMC 9104(a), ekki drongaar 
toulap reel mdng4mdngil bwe, 5bwe liweli me ebwe y&li mille e 
reel kapasal allegh reel yayal denki reel: 

aramas 
ffe td 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12. 

Ar amas 

Faal ,mille IINEC" me "service entrany ,equipment1' 
Tingorol (application) bwerebwe ngalegh/denki/ 
ebwe tai denki me reel imomw bwe rebwe amweta nghi iya 

Ztotolongol denki reer aramas - 
Mita 
Denki ebwe nhal lli ld mo bwe rebwe f&i mille e ffeir 
bwe bwal yGor ye'e/w mita 
%wds 
Iye aramas re ghal m$s 
Listaal llapal ghal obwds 
Meta yeel ubwe $(hi 
Iye rebwe toto amweri (inspection) 

toulap emwLl rebwe $totolong kapas reel mille re mgmingif reel 
milikkal eliigh (30) 1 sangi igh? e ototowow drongrong yeel loll 
Commonwealth Register. dw iisch ngali: 

Executive Dierctor 
Commonwealth Utilities Corporation 
Lower Base 
Saipan, MP 96950 

~ 6 6 1  I reel Abrit, 1989. 

Board Chairman, CUC 

\ Pete S a m o t o  
b c u t i v g '  Director, CUC 
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PROPOSED AMENDMENTS TO THE 
ELECTRIC SERVICE REGULATIONS OF 

THE COMMONWEALTH UTILITIES CORPORATION 

P a r t  2. D e f i n i t i o n s  

2.1.17 NEC: American Nat iona l  E l e c t r i c  Code. 

2.1.23 S e r v i c e  Entrance Equipment: The equipment u sua l ly  
c o n s i s t i n g  of a  weatherhead,  deadend i n s u l a t o r ( s ) ,  mast condui t ,  
meter  s o c k e t ,  main disconnect  and appur tenant  w i r i n g ,  o r  s e r v i c e  
l a t e r a l ,  in tended  t o  c o n s t i t u t e  t h e  main supp ly ,  and means of 
c u t o f f  of t h e  main supply ,  t o  a  b u i l d i n g  o r  s t r u c t u r e .  

P a r t  5. Appl ica t ion  f o r  E l e c t r i c  Se rv i ce  

5 .6  Customers s h a l l  g i v e  t h e  CUC w r i t t e n  n o t i c e  of  t h e  ex t en t  
and n a t u r e  of any i n c r e a s e  i n  demand of  e l e c t r i c  s e r v i c e  
r e s u l t i n g  from t h e  change i n  s i z e ,  c h a r a c t e r  o r  ex t en t  of 
equipment o r  o p e r a t i o n s  f o r  which s e r v i c e  was o r i g i n a l l y  
supp l i ed .  The n o t i c e  s h a l l  be given b e f o r e  making any such 
change(s ) .  

5 .10 .1  In  i n s t a n c e s  involv ing  t h e  a l l o c a t i o n  of  t h e  c o s t  of 
e l e c t r i c  s e r v i c e  t o  t e n a n t s  where t h e  t e n a n t s  a r e  metered,  t h e  
meters  must be  ANSI (American Nat ional  S tandards  I n s t i t u t e )  r a t e d  
C-12.1 w i t h  cyclometer  d i a l s .  

P a r t  6 .  Line Extension o r  Extension of S e r v i c e  

6 . 2  CUC may impose a  moratorium on p rov id ing  new s e r v i c e s  t o  
customers o r  i nc reased  s e r v i c e  t o  e x i s t i n g  customers ,  i f  it is 
determined t h a t  such s e r v i c e s  would over-burden t h e  e x i s t i n g  
d i s t r i b u t i o n  o r  gene ra t ion  capac i ty .  I f  a  customer v i o l a t e s  t h e  
c o n d i t i o n s  of t h e  moratorium by i n c r e a s i n g  e l e c t r i c  l oad ,  t h e  
customer s h a l l  be  s u b j e c t  t o  d i sconnec t ion .  

P a r t  8 .  Customer 's  I n s t a l l a t i o n  

8 . 5 . 1  CUC s h a l l  r e q u i r e  a l l  commercial customers t o  provide 
des ign  load  c a l c u l a t i o n s  computed by a  Reg i s t e r ed  P ro fe s s iona l  
E l e c t r i c a l  Engineer .  

8 .5 .2  A l l  main s e r v i c e  d i sconnec ts  s h a l l  be  l o c a t e d  on t h e  
o u t s i d e  of t h e  b u i l d i n g  i n  a  r e a d i l y  a c c e s s i b l e  l o c a t i o n .  The 
s e r v i c e  d i sconnec t  s h a l l  be  l oca t ed  no more t h a n  s i x  f e e t  from 
t h e  e l e c t r i c  meter  u n l e s s  otherwise  approved by CUC. A l l  s e r v i c e  

- - f e e d e r s ,  meter  s o c k e t s ,  CT enc losu re s ,  d i s c o n n e c t s ,  g u t t e r s ,  and 
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t r a n s f e r  swi t ches  s h a l l  be  NEMA 3 r a t e d  and s h a l l  b e  s u r f a c e  
mounted. None of t h e  above mentioned equipment s h a l l  be  enclosed 
wi th in  t h e  w a l l  of t h e  bu i ld ing .  

8 .5 .3  When a  f u s e  disconnect  is used a s  a  main s e r v i c e  protec-  
t i o n  dev ice  t h e  w i re  s i z e ,  l i n e  s i d e  and load  s i d e ,  must be of 
t h e  same amperage capac i ty  a s  t h e  amperage r a t e  of t h e  
d i sconnec t .  

8 . 6 . 1  The n e u t r a l  conductor s h a l l  be  t h e  same s i z e  a s  e x i s t i n g  
phase w i r e s ,  u n l e s s  a  design load  has  been p r o f e s s i o n a l l y  
engineered and c a l c u l a t e d  by a Regis te red  P r o f e s s i o n a l  E l e c t r i c a l  
Engineer.  

P a r t  9. Metering 

9 . 4  A l l  s e r v i c e  e n t r a n c e  equipment i n s t a l l e d  by t h e  customer t o  
accommodate CUC meter ing  s h a l l  be  cons t ruc t ed  and i n s t a l l e d  i n  
accordance w i t h  t h e  c u r r e n t  e d i t i o n  of t h e  NEC. Pane l  boxes and 
meter  boxes must have equa l  r a t i n g s .  Equipment must be  UL o r  
ANSI (American Na t iona l  Standards  I n s t i t u t e )  approved. 

P a r t  10.  Temporary Suspension f o r  Maintenance o r  Repa i r s  

10 .4  Any customer must have CUC t e s t  h i s  e l e c t r i c  meter .  T e s t s  
s h a l l  be  scheduled  as meter t e s t s  a r e  r ece ived  and depending upon 
work load .  A d e p o s i t  s h a l l  be  r equ i r ed  from t h e  customer t o  
cover  t h e  r ea sonab le  c o s t  of t h e  t e s t .  

P a r t  15 .  S e p a r a t e  Meters f o r  Same Customer 

15 .5  A t  i ts  o p t i o n ,  CUC may r e q u i r e  on ly  one meter t o  be 
i n s t a l l e d  a t  any commercial development s i t e  o r  apartment 
complex. 

P a r t  Payment of B i l l s  

16.2  I f  a  customer does not  r e c e i v e  a  b i l l  f o r  e l e c t r i c  s e r v i c e  
t h e  customer con t inues  t o  be  o b l i g a t e d  t o  pay f o r  e l e c t r i c  
s e r v i c e  r ece ived .  

P a r t  19. Fraud 

1 9 . 1  The CUC may r e f u s e  t o  provide s e r v i c e ,  o r  may d i scon t inue  
e x i s t i n g  s e r v i c e  i f  t h e  a c t s  of  t h e  customer o r  t h e  condi t ion  
upon t h e  cus tomer ' s  premises  a r e  such a s  t o  reasonably  i n d i c a t e  
an i n t e n t  t o  def raud  t h e  CUC ( e .g .  meter tampering,  connection 

- - without  a  me te r ,  broken s e a l s ,  e t c . ) .  
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19.2 Persons  who have connected i l l e g a l l y  t o  CUC e l e c t r i c  l i n e s  
s h a l l  be  s u b j e c t  t o  immediate d i sconnec t ion .  Before  reconnec- 
t i o n ,  t h e  person must pay t h e  es t imated  c o s t  o f  e l e c t r i c  s e r v i c e  
over  t h e  l e n g t h  of t ime t h e  i l l e g a l  connect ion was a c t i v e  p l u s  
o t h e r  p e n a l t i e s  which may be assessed .  The person  must f i l e  an 
a p p l i c a t i o n  w i t h  CUC be fo re  being considered f o r  reconnec t ion  of 
e l e c t r i c  s e r v i c e .  

P a r t  23. Rate Schedules 

23.5.1 R e s i d e n t i a l  customers a r e  t hose  who purchase  power f o r  
u s e  i n  a  s i n g l e  family  house o r  an apartment.  I n  t h e  ca se  of  an 
apartment house which has  one meter f o r  t h e  e n t i r e  b u i l d i n g  o r  
has  one s e r v i c e  f o r  t h e  e n t i r e  b u i l d i n g  which is on a  f l a t  r a t e  
schedule ,  t h e  b u i l d i n g  is considered a  r e s i d e n t i a l  b u i l d i n g  and 
q u a l i f i e s  f o r  t h e  r e s i d e n t i a l  r a t e .  

23.5.2 I f  a  b u i l d i n g  has  s e p a r a t e l y  metered apar tments ,  and p a r t  
of t h e  b u i l d i n g  is commercial which i s  s e p a r a t e l y  metered o r  on a  
f l a t  r a t e  schedule ,  t h e  apartments s h a l l  be  c l a s s i f i e d  
r e s i d e n t i a l .  

23.5.3 An apartment b u i l d i n g  w i t h  one s e r v i c e  e n t r a n c e  s e r v i n g  
t h e  e n t i r e  b u i l d i n g ,  whether t h e  b u i l d i n g  is  metered o r  on a f l a t  
r a t e  s chedu le ,  where t h e r e  is a  commercial b u s i n e s s  l o c a t e d  i n  
t h e  b u i l d i n g ,  t h e  e n t i r e  b u i l d i n g  s h a l l  be c l a s s i f i e d  a s  
commercial. 

23.5.4 Bui ld ings  which a r e  used f o r  housing workers  ( b a r r a c k s  o r  
h o u s e s ) ,  where t h e  power i s  purchased and p a i d  f o r  by a  commer- 
c i a l  b u s i n e s s  f o r  p r o f i t ,  s h a l l  be c l a s s i f i e d  a s  commercial. 
Bu i ld ings  used by non-prof i t  co rpo ra t ions  and r e l i g i o u s  organiza- 
t i o n s  s h a l l  be  c l a s s i f i e d  a s  commercial. 

23.5.5 A r e s idence  which inc ludes  a  commercial b u s i n e s s  s h a l l  be 
c l a s s i f i e d  a s  commercial. 

23.5.6 A commercial customer is def ined  a s  such i f  a  bus ines s  
l i c e n s e  i s  r equ i r ed  f o r  t h e  bus ines s  ope ra t ion .  

P a r t  R e s p o n s i b i l i t y  

24.4 By r e c e i v i n g  e l e c t r i c  s e r v i c e  t h e  customer assumes respon- 
s i b i l i t y  f o r  t h e  reasonable  c a r e  and p r o t e c t i o n  of CUC meter ing 
equipment and appurtenant  appara tus .  

P a r t  26. I n s p e c t i o n s  

26.2 A l l  new e l e c t r i c  s e r v i c e  en t r ances  must p a s s  an in spec t ion  
- - by CUC b e f o r e  connect ion t o  t h e  u t i l i t y  l i n e s .  The f i r s t  two 
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i n s p e c t i o n s  o f  t h e  c u s t o m e r ' s  s e r v i c e  e n t r a n c e  are  p r o v i d e d  t o  
t h e  cus tomer  a t  no e x p e n s e .  A l l  s ubsequen t  i n s p e c t i o n s  s h a l l  b e  
c h a r g e d  t o  t h e  c u s t o m e r  b a s e d  on a s t a n d a r d  i n s p e c t i o n  f e e .  

2 6 . 3  I n s p e c t i o n s  s h a l l  b e  made i n  t h e  o r d e r  i n  which  r e q u e s t s  
f o r  i n s p e c t i o n s  a r e  r e c e i v e d .  

26 .4  D i s c o v e r y  o f  an  i l l e g a l  s e r v i c e  c o n n e c t i o n  s h a l l  r e s u l t  i n  
an  immedia te  f a i l u r e  t o  p a s s  an  i n s p e c t i o n  w i t h  no  f u r t h e r  
e x a m i n a t i o n  o f  t h e  s e r v i c e  e n t r a n c e  equipment .  

2 6 . 5  A cus tomer  whose s e r v i c e  i s  d i s c o n n e c t e d  f o r  any  r e a s o n  
s h a l l  have  t h e  s e r v i c e  e n t r a n c e  i n s p e c t e d  b e f o r e  i t  s h a l l  b e  
r e c o n n e c t e d .  

2 6 . 5 . 1  S e r v i c e  c o n n e c t i o n s  made by  CUC d u r i n g  d i s a s t e r  c o n d i -  
t i o n s  ( s u c h  as t y p h o o n s )  may b e  made w i t h o u t  i n s p e c t i o n s .  CUC 
r e s e r v e s  t h e  r i g h t  t o  r e i n s p e c t  a f t e r  t h e  emergency  t o  e n f o r c e  
code  compl i ance .  CUC s h a l l  n o t  b e  h e l d  l i a b l e  f o r  damages f o r  
s e r v i c e  c o n n e c t i o n s  made d u r i n g  d i s a s t e r  c o n d i t i o n s .  

2 6 . 6  CUC1s r e s p o n s i b i l i t y  f o r  i n s p e c t i o n  i n c l u d e s  t h e  s e r v i c e  
e n t r a n c e  equipment  b u t  s h a l l  n o t  e x t e n d  beyond t h e  main s e r v i c e  
d i s c o n n e c t  s w i t c h  o r  s w i t c h e s .  

DATED t h i s  / 1% day  o f  A p r i l ,  1989. 

/JOSE TAITANO 
Board  Chairman,  CUC 
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PUBLIC m 1 c E  

Proposed Regulations Governing the Issuance 
of License to Operate Garment Factories 
on Tinian (Second Senatorial District 

The Garment Factory Local Task Force (GFLTF) hereby gives public 
notice that it has developed and established proposed rules and regulations 
that will govern the procedures and criteria in the issuance of G a m n t  
Factory Licenses authorized for the island of Tinian in the Second Senatorial 
District. The rules and regulations to be pranulgated are authorized pursuant 
to Tinian Local Law 6-4, the Tinian Garment Factory Act of 1988. 

GFLTF hereby advises the general public that the proposed Tinian 
garment factory license rules and regulations are available at the GIFLTF in 
San Jose Village, Tinian, IW 96952. Interested persons may obtain copies of 
the proposed rules and regulations for review and c m n t  in writing, 
addressed to the Chairman, Tinian Garment Factory Local Task Force, care of 
Tinian Mayor's Office, San Jose Village, Tinian, MP 96952. 

Anyone interested in c m n t i n g  on the proposed regulations may do so 
within 30 days from the date this notice is published in the Canm>nwealth 
Register. 

Dated this d / 5# day of &?w&h , 1989. 

TINIAN GARMENT FACTORY LOCAZI TASK FORCE 
* 

/  ha i rman 
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NCYI'ICIA PARA I PUBLIKO 

I Ma Propopone na Areglamento yan Regulasion siha 
ni para uginobietna rnotna i malisensian faktorian magago 
ni ma-estatblesi giya Tinian (Second Senatorial District) 

I Tinian Garment Factory Local Task Force (GFLTF) hanotitisia i 
publiko pot i mafatinas yan maestablesen i ma propopone na areglarnento yan 
regulasion pot taimano siha i asunto para macholgue ni para u linisensia i 
faktorian magago gi islan Tinian (Second Senatorial District). I areglamento 
yan regulasion ni ginagagao na uma establesi nui G;nTF inaturisa gi papa i 
Lai Tinian N m r o  6-4, i "Tinian Garment Factory Act of 1988tf. 

I GFLTF ha abibisa i publiko na i ma propopone na areglamento yan 
regulasion gaige gi ofisinan i GFLTF giya San Jose, Tinian, MP 96952. Todo 
man interesante pot este na areglamento yan regulasion sina mamnule copia 
para unarekonosi yan lokkuet ufan nahalan ideo ni matugi guato gi Chairman, 
Tinian Garment Factory Local Task Force, gi Oficinan Mayot Tinian, San Jose, 
Tinian, MP 96952. 

Haye malago munalhalan ideo pot i ma propopone na areglamento yan 
regulasion debe di unatugi ya unasahiti gi halan trenta (30) dias desdi i 
fechan este na noticia despues de ma publika gi Cmnwealth Register. 

Mafechaestegimina a /  n a h a a n e g i M d 4 3 4  ,1989. 

TINIAN GARMENT FACTORY LOCAT, TASK FCKX 

Pot si: 
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RFX;;ULP3['IONS GOVERNIN3 ?HE I s m  OF LICENSE 
TO OPERATE GARMENT FEKRIES CIN TINIAN 

(SECOND SENAKRIAL DIS'IRICT) 

SEICTION 1. AUIHXITY. These regulations are promulgated and issued 
by the Tinian Garment Factory Local Task Force pursuant to the authority 
granted by Tinian Local Law No. 6-4, the llTinian Garment Factory Act of 
198811, enacted on January 23, 1989. 

SM;TICIN 2. PURPOSE. These regulations establish the criteria and 
conditions necessary to issue licenses to operate garment factories, 
authorized by law, and shall only apply to the island of Tinian in the Second 
Senatorial District. 

SM;TION3. GARMENTFACXEYLOCAZ, TASK FOIKE. The Garment Factory 
Local Task Force (GFLTF) shall consist of five (5) mgnbers: 

(1) Eh-ployee-in-Charge for Custans Division on Tinian 
and Aguiguan. 

(2) Resident Department Head, or hislher designee, for 
the Tinian Office of the Department of C m r c e  and Labor. 

(3) One person to be selected by the Mayor of Tinian and 
Agu i guan . 
(4) One person to be selected by the Tinian Municipal 
Counci 1. 

( 5 )  One person to be selected by the Tinian Joint 
Legislative Delegation. 

Except for the Bnployee-in-Charge for Custcms Division and the 
Resident Department Head (or hislher designee) of Carmerce and Labor, in 
subsections (1) and (2) of this section, the members of the Garment Factory 
Local Task Force (GFLTF) shall be selected from among the qualified voters of 
Tinian. All m e r s  of the GFLTJ? shall serve tern of two years, with the 
exception of the Resident Department Head of Ccmnerce and Labor. A 
chairperson and a vice-chairperson shall be elected fran among the 
m e r s h i p ,  Meetings of the Q?LTF, during its initial stage of organization 
not exceeding six months, shall be held as often as necessary, but not less 
than once a month. Thereafter, the CrFLTF shall m e t  not less than once a 
quarter, except as emergencies or special business may require additional 
meetings. GFLTF meetings shall be announced and open to the public, except 
in executive session. The chairperson, or any two mmbers thereof, may call 
for a meeting of the Q'LTF, in addition to those meetings regularly scheduled, 
provided that the presence of allmarbers shall be required for any review to 
be made on a garment factory license application. 

- - 
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SEETION 4. DEFINITIONS. As defined in Tinian Local Law 6-4, and in 
these regulations: 

(a) "Garment Factoryvv means a facility operated by any sole 
proprietorship, partnership, corporation, firm, association, or group 
or canbination for the creation, production, or assembly of textiles 
or textile products. 

(b) vlTextiles or Textile Productsv1 means m a m d e  fibers, tops, 
yarns, piece goods, made-up articles, garments, and other textile 
manufactured products (which derive their chief characteristic fran 
their textile conponents) made in whole or in part fran any natural or 
m a m d e  fiber or blend thereof, that are classified under schedule 3, 
part 6, parts 1, 4, 5, 7, or 13 of Schedule 7, part 1 of Schedule 8, 
or part 1 of the Appendix to the Tariff Schedules of the United States 
(19 U.S.C. 1202). 

(c) vlGarment Manufacturingvv means use of a garment factory for the 
manufacture of textiles or textile products. 

(d) "Local Hiresn or "Local Workersv1 means pemnent resident 
aliens and United States citizens permanently residing in the 
Cmnwealth and available for employment in the manufacture or 
assmhly of textiles or textile products. 

(e) "Business License" means that license required to engage in or 
conduct business and issued by the Director of the Department of 
C m r c e  and Labor pursuant to 1 Q'vE 52453(d). 

SElXICN5. LIMI'lXTIONON~EEtOF GARMENT FACKBIES. As provided 
by local law, not more than five (5) licenses shall be issued for the 
ehtabl ishrnent and operat ion of garment factories on Tinian (Second Senatorial 
District). Only one license shall be issued to any one applicant approved by 
the GFLTF and is non-transferrable. 

SEXXION6. CRITERIAFOROONSIDERATICRJ IN ISSU- OF LICENSE. In 
reviewing applications for license to operate garment factories on Tinian, the 
G;nTF shall take into consideration the following: 

(a) MinimCapital Investment. A m i n i m  of $2 million capital 
investment is required by local law. Included within this m i n i m  
investment will be the cost of acquiring land, construction of 
facilities, purchase of equipnent, mobilization costs for acquiring 
enployees, and other costs of setting up and operation incidental to 
garment factory activities. This m i n i m  capital investment must be 
maintained during the life of the garment factory license issued 
pursuant to local law. The Tinian Department of Carmerce and Labor, 
as its responsibility under law, shall ascertain ccnpliance to this 
m i n i m  capital investment and may require, at licensee's own expense, 
to provide a statanent fran a certified public accountant chosen by 
the Department certifying that licensee has indeed provided and 
actually invested $2 million in its garment factory operation. 
Provided, that with regard to such m i n i m  investment on acquisition 
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of land, the cost m s t  be based on the amount as called for in the 
monthly rental accruing within a cumulative five (5) year period. 

(b) Private Land Lease Secured. Preference shall be given to an 
applicant who has already secured a lease of private land for the 
purpose of building and operating a garment factory. 

(c) M i n i m  Garment Factory Experience. Applicant must demonstrate 
at least five (5) years previous experience in garment factory 
operation, accumulated within or without the Ccmnonwealth. 

(d) Other Criteria or Conditions. In addition to the above 
considerations, the GF'LTF shall base its approval on the criteria or 
conditions including, but not limited to the following: 

(1) The nurber of local hires to be made by the licensee, 
including provisions on increasing the anployment of local 
workers. 

(2) The nunber of foreign workers to be hired by the 
licensee, including provisions on their replacanents by local 
hires. (Not more than 350 non-resident workers shall be 
allowed.) 

(3) The wages offered to local hires. 

(4) The degree of local ownership offered to citizens of the 
Northern Marianas in the garment manufacturing or factory 
business. 

(5) The extent of benefits offered to employees, including 
but not limited to profit sharing plans, medical benefits, 
maternity leaves, vacation, length of work week, group life 
insurance, retiranent plan. 

(6) Training programs offered to employees to advance their 
skills, including the developnent of a definite time schedule 
for position advancmnt. 

(7) The n w e r  of local workers to be placed in management 
positions, including developnent of a definite time schedule 
for such placements. 

(8) Where they may have already been granted (3441 business 
licenses, that applicants for a license to operate a garment 
factory demonstrate that they have successfully maintained such 
a valid business license. 

(9) The timeframe in which the licensee will initiate 
construction of the factory building and start manufacturing 
operation. 

(10) The degree to which the applicant will improve 
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infrastructure and supply its own power, water, andother 
utility needs. 

(11) Carmitrnent by the applicant not to locate its factory 
inside the main village of San Jose and subdivision, or on any 
other village hanesteads, on lots originally secured through 
the village hmstead program. 

(12) Carmitment by the applicant to landscape its factory 
surrounding to a standard acceptable in the c m n i t y ,  
especially on property abutting frontal residential and 
potential tourimrelated areas. 

(13) The extent of participation in activities that will 
p r m t e  c m n i t y  and youth-oriented programs, such as 
libraries, scholarship support, youth s m r  employment and 
other benefits contributing to the social developnent of Tinian. 

SE'CT'ION 7. OOM)ITICN OF LICl3SINi. A license considered in section 
6 shall be issued on the conditions that: 

(a) Licensee shall be restricted to just gannent manufacturing 
activities, and not enter into any other business or c m r c i a l  
activities of any sort whatsoever. 

(b) Licensee must locate its facilities on private land. 

(c) Licensee shall employ not more than a total of three hundred 
fifty (350) alien laborers in its operation. 

( d )  Licensee shall, within two hundred forty (240) days after 
issuance of its license, begin construction and operation of the 
gannent factory. 

(e) Licensee shall not sell or transfer the license issued 
thereunder. 

SICTION 8. APPLICATICPJ FtX LICINSE. Application for a garment 
factory license, pursuant to Tinian Local Law 6-4, shall be made containing 
the name and other information required of the applicant on form prescribed by 
the GFLTF, attached hereto as Appendix "Aw, together with a non-refundable 
application fee of $500.00 payable to the Cmnwealth Treasurer, to be 
submitted in accordance with section 9 of these regulations. Applicant must 
be the name of the operator of the garment factory proposed to be licensed. 

SICTION 9. AND REVIEWOF APPLICATIONS. The G;nTF shall 
announce all licenses available for operation of garment factories. 

(a) A p u b l i c n o t i c e s h a l l b e i s s u e d  for a period of thirty (30) 
days announcing the availability of the initial five (5) gannent 
factory licenses for applications. Application is required to be made 
on the prescribed form, accompanied by the application fee, to the 
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Tinian Resident Department of Carmerce and Labor within the time 
specified. The Resident Department Head shall date or caused to be 
dated the application and nunbered on the order it was received. 

(1) Within five (5) work days after the closing of the 
announcanent period, all applications received by the Resident 
Department Head shall be forwarded to the GFLTF for review. 

Review of the applications shall be made within 60 days fran 
date of receipt by the GFLTF. When there is competition for 
the five available garment factory licenses, the GFLTF shall 
apply the criteria in Section 6 in selecting the best licensee, 
ranking than in ascending order. Considering all things equal 
between the applicants making their ranking difficult to 
select, the GFLTFmay by unanimous decision grant the licenses 
either on a first-submission basis, or by drawing of lot. 

(2) Within five (5) work days after review by the GFLTF, the 
findings shall be cmnicated to the Resident Department Head 
with direction to take appropriate action accordingly. Garment 
factories approved shall have its licenses issued. 
Unsuccessful applicants will be notified including the reasons 
for disapproval. 

(b) At any time that a garment factory license became available by 
voluntary surrender or cancellation by a licensee, or upon revocation 
of the license frcm a licensee, the GFLTF shall not later than five 
(5) work days after the availability of such license make a public 
announcgnent indicating the number of license available with the same 
application procedures as provided in subsection (a) of this section. 

SJETION 10. SUSPENSIW OR REVOXTION OF LICENSE. Garment factory 
licenses granted may be suspended or revoked, subject to Section 12 of Tinian 
Local Law 6-4, if: 

(a) The application is found to have contained false or fraudulent 
infomt ion. 

(b) The licensee bribed or otherwise unlawfully influenced any 
menber of the GFLTF. 

(c) The licensee presented false or fraudulent information to the 
GFI,TF. 

(d) The licensee violates any of the provisions of public and local 
law, or regulations issued applicable thereunder, or any 
condition or term imposed in the license. 

Upon recamendation of the GFLTF that a license be revoked, the Tinian 
Resident Department of C m r c e  and Labor, shall proceed with action as 
provided by local law. 
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SEK=TIC%J 11. EFFEI' OF ~ T I O N S  WI'IH (XNKWE&?H-WIDE LAB AND 
m T I O N S  CPJ THE REUATICkJS OF GARMINT FACXXEIS. The requiranents of 
these regulations are in addition to those found in Tinian Local Law 6-4. Any 
Cmnwealth-wide laws and regulations applicable to the garment industry, 
consistent with the intent and purpose of this local law, are hereby adopted 
and incorporated herein by reference in these regulations. 

SIEI'ICN 12. SEVERABILITY. If any provision of these regulations 
shall be held invalid by a court of canpetent jurisdiction, all valid portions 
are severable and shall remain in effect. 
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APPrnIX "A" 

(GFLTF Form 1 ) 

Camonwealth of the Northern Mariana Islands 
PUZUNICIPALITY OF TINIAN AND ACUIGUAW 

TINIAN, MP 96952 

APPLICATION FQR GARMENT FXKRY LICENSE 

(INS'lXUCl'IONS: FILE WITH 'IHE GARMENT FACTORY UXAL TASKFYMX, INCAREOF 
TINIAN RESIDENT DEE'- OF (XWERCX AND LABOR, SAN JOSE VIILKE, TINIAN, MP 
96952. SUBMIT IN FIVE SmS. ALL INFORN19TIQN IUQUESTEI) NdUSTBEPRDVIDED. = ADDITIONAL SHEIS lWlBE NEEDED. ATlXCH A CHECK FOR $500.00 AS 
NCN--LE APPLICATICN FEE. PAYABLE TO 'ME m T H  TREASURER. ) 

Pursuant to Tinian Local Law 6-4, "Tinian Garment Factory Act of 1988", and its 
regulations thereunder, the undersigned hereby makes application to operate a 
garment factory business on Tinian. In consideration of the issuance of such 
license, the applicant hereby provide the following information: 

1. Applicant's Full Name (To be licensed) Citizenship 

2. Address and telephone: 
a) In CNMI b) Outside C W I  

3. Name, title, and address of person to be contacted regarding this 
appl i ca t ion: 

4. Form of Business: (Check one) 

/ 1 Sole Proprietorship - 

/ I Partnership (attach partnership agreanent) - 
/ / Corporation; CMMI ( ), Foreign ( ) Country - 

(attach articles of incorporation & by-laws) 

/ / Association (attach by-laws) - 
/ 1 Other specify: - 
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8. Manpower: 

N w e r  of local hires to be employed, including provisions on 
increasing the enployment of local workers. 

Nunber of foreign workers to be hired, including provisions on 
their replacenents by local hires. (Note that 350 m a x i m  alien 
workers shall be permitted only. ) 

Wages offered to local hires. 

Extent of benefits offered to employees, including but not 
limited to profit sharing plans, medical benefits, maternity 
leaves, vacation, length of work week, group life insurance, 
retirement plan. 

Training programs offered to employees to advance their skills, 
including the developnent of a definite time schedule for 
position advancanent. 

Nunber of local workers to be placed in management positions, 
including developnent of a definite time schedule for such 
placements . 

9. Social and C m n i t y  Programs: 

a. Provision for c m n i t y  related social services such as 
beautification programs, libraries and scholarship support. 

b. Provision for youth-oriented programs such as sumner employment, 
and other benefits. 

10. Lease of Private Land (factory to be located on private land only): 

a. If lease of private land is already secured, name of 
lessor Y ef fect ive 
date , location , lot n w e r  

, and size . (attach 
lease agreement). 

b. If no lease yet, show date lease is anticipated Y 

name of proposed lessor , location 
, lot nunber , and size 

Applicant must demonstrate cmitrnent not to locate its garment factory 
inside the main village of San Jose and subdivision, or any other village 
hanesteads, on lots originally secured through village hanestead program. 

11. Experience in Garment Factory Operation (5 years minim): 

a. Indicate years of experience: in W I  , outside W I  
If outside W I ,  location where gained . 
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5. If applicant presently operating a business in W I ,  indicate location, 
type of business and rimer of general business license issued: 

Locat ion 

/ / Rota - 

Type Business License # 

/ / Tinian - 

/ / Saipan - 

/ / N. Islands - 

6. Investment Infomtion: 

Detailed investment analysis of the $2 million m i n i m  capital 
investment required, which included cost of acquiring land, 
facilities construction, equipnent purchase, enpl oyee 
mobilization, and costs involved in set-up and operation 
incidental to garment factory activities. (Note that in 
determining such minimun investment on land, the cost of 
acquisition must be based on amount accrued on the monthly 
rental within a cmlative 5-year period.) 

Detailed analysis of gross revenues and gross expenditures for 
first 3 years following issuance of license. 

Anticipated and proposed marketing scheme. 

Extent of local participation in the investment, or degree of 
local ownership offered to local citizens in the g a m n t  factory 
operation. 

7. Financial Responsibility: 

a. A certified balance sheet, profit and loss statement for most 
recent 12 mnth period. 

b. Bank's letter certifying availability of funds for proposed 
business of garment factory and copy of applicant's latest bank 
s tatmnt . 

c. If sole proprietorship or partnership, personal financial 
statement. 
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12. Proposed date of initial construction and start of factory operation 
(required within 240 days f r m  date license issued): 

13. Degree to which applicant will improve infrastructure and supply its 
own power, water, and other utilitiy needs: 

14. Applicant's plan for landscaping its factory surrounding: 

15. Any other information which the applicant deans to be necessary in 
support of the application. 

16. Applicant Certification 

I/we declare under penalty of perjury that the statenents above are true 
and correct, and that I/we agree that the garment factory license to be issued 
will be granted and accepted upon the terms and conditions as required by 
Tinian Local Law 6-4, and its rules and regulations. 

Dated this day of 9 19 3 

(Appl i cant ) 

By : 
Authorized Signature 

Type Name and Title 
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Application Received: 
Date Nunber Assigned 

(Resident Department Head or Authorized Ehployee) 

Application Fee ($500.00) Paid: 
Receipt No. Date 

By: 
Cashier (Revenue Division) 

Renar ks : 
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PUBLIC NOTICE OF PROPOSED REGULATIONS 

The Board of Trustees of the Northern Mnrinna Islsnds Retirement Fund hereby proposes to 
promulgate the following regulations to amend the Fund's Administrative Rules and Reguia- 
tions, pursuant to its authority under 1 C,MC 8314jf), and the Administrative Procedures Act, 
1 CIVIC 9101, et. sea. 

The Board of Trustees hereby redesignates Part 11 of its Administrative Rules and Regulations 
aspar t  12 and adopts the proposed amendment as a new Part 11, with respect to administrative 
appeal process. 

Copies of the proposed regulations are available at  the Fund's office on the ground floor of the 
Nauru Building, Susupe, Saipan, and its offices on Rota and Tinian. 

The Fund urges the public to submit written con~ments and reconlmendations regarding the 
proposed reguIations within 30 days after the first pilblication in the Cc?mnzontvea/t/z Rej$ster, 
to the foilowing address: 

Teresi ta 3. h d a n  
Chairperso n, Board of Trustees 
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NOTICIAN PUBLiKO POT I MA PROPOPONE NA REGULASION 

I Board of Tr~lstees i Northern Mariana Islands Retirement Fund ha propone i sigente na 
regulasion para u amenda i Aministrative Rules and Regulations, sigun gi atoridat gi papa i 1 
CMC 8314(f), yan lokue gi papa i Administrative Procedures Act, 1 CMC 9101, eu.eq, 

I Board of Trustees ha agun designa i Part 11 gi Administrive Rules and Regulations komo Part 
12,ya ha adopta esti a mapropopone na regulasion komo nuebo na Part 11, pot bandan ma apela 
i disision siha nui ina fefekta i miembro. 

Copian esti na regulasion guaha gi ofisinan i Retirement Fund gi Nauru Building, Sust~pe, 
Saipan, yan lokue gi ofisinan i Retirement Fund giya Luta yan Tinian. 

1 Retirement Fund ha sosojo i publiko para ufau satniiti comments osino rekomendasion pot 
esti i mapropopone na regulasion gi halom trenta (30) dias despues de finenerra na ma 
publikana gi Commonwealth Register, para i sigente na adres: 

M.MI Retjrement Fund 
P, 0. BOX 7247 

Saipan MP 96950 

Ma Bcha gi dia /O , Abrit, 1989. 

Teresita B. Aldan 
4 
Chairperson, Board of Trustees Administra tor 
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PROPOSED REGULATIONS 

The Board of Trustees of the Northern Marina Islands Retirement Fund 
hereby proposes to promulgate the following regulations pursuant to its 
authority under 1 CMC $831 4(f) and 1 CMC $91 01, et seq. 

The Board of Trustees of the Northern Marina Islands Retirement Fund 
hereby redesignates Part 11 of its Administrative Rules and Regulations as Part 
12 and adopts the following as a new Part 1 1 : 

PART 11 - APPEALS 

11.1 Appeal From Decision of Administrator. Any person aggrieved by a 
decision of the Administrator of the Retirement Fund may appeal the decision to 
the Board by filing a written notice of appeal with the Board within 30 days of the 
date of the Administrator's decision. A failure to file a timely appeal will result in 
its dismissal. 

11.2 Contents of the Notice of Appd .  The notice of appeal shall contain: 

(a) the name of the party appealing; 

(b) a brief statement of any disputed factual matters in the decision of the 
administrator; and 

(c) a brief statement of any disputed legal issues in the decision of the 
administrator. 

1 1.3 Hearina on Appeal. 

(a) After reviewing the notice of appeal, the Board may then, at its 
discretion, in accordance with 1 CMC $9109, either: (1) preside at the taking of 
evidence; or (2) appoint a hearing officer to preside at the taking of the 
evidence. No hearing officer will be appointed where the aggrieved party in its 
notice of appeal does not dispute any factual findings of the administrator, or 
raise any new factual issues. 

(b) In accordance with 1 CMC $91 10, if a hearing officer is appointed, 
the hearing officer shall initially decide the case in accordance with I 

procedures outlined in 1 CMC $91 09. 

(c) In accordance with 1 CMC $9110, if the Board presides at 
initial hearing, the Board shall decide the case in accordance with 
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procedures outlined in 1 CMC $9109. Any further appeal of the Board's 
decision shall be made to the Commonwealth Trial Court in accordance with 1 
CMC $91 12(b). 

11.4 &peal to the Board From a Decision of the Hearina Officer. 

(a) Any person aggrieved by a decision of the hearing officer may 
appeal the decision to the Board by filing a written notice of appeal within 15 
days of the date of the hearing officer's decision. A failure to file a timely appeal 
will result in its dismissal. 

(b) The Board may also on its own review any decision of the hearing 
officer. 

(c) Any appeal to the Board from a party aggrieved by a decision of 
the hearing officer shall state the following in writing: 

(1) the name of the party appealing; 

(2) a brief statement of any disputed factual matters in the decision 
of the hearing officer; and 

(3) a brief statement of any disputed legal issues in the decision of 
the hearing officer. 

(d) Subject to the Board's discretion, the Board may: 

(1) affirm the judgment of the hearing officer without further 
hearing; or 

(2) reverse the judgment of the hearing officer without further 
hearing; or 

(3) hold a further hearing limited to specified legal and factual 
issues. 

(e) Any further appeal of the Board's decision shall be made to the 
Commonwealth Trial Court in accordance with 1 CMC $91 12(b). 

2 
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PUBL l C NOT l CE 

Proposed Adoptioti of Publ ic School Sqstern Pol ic ies 

The Eiuard crf Edi~cat iot i  of the Northern Mariaria Islands, i n  accordance w i t h  
Publ ic Law 6-10, i s  proposing t o  adopt school pol icies: 

The proposed ru les  arid regulat ions include the fo l l uw ing  silhiect areas: 

1. Ameriilnlent. llietieral Rules on Trave l  

Copies of t-he proposed regulat ior i  rnag he obt-sirled frorri El izabeth D. 
Rei::het~ei, HOE Technical Assistant ,  Publ i  c School Systetn, Lower  Base, 
Saipat~, MP 96950. 

Ariyone interested i n  comt-rrentirtg on the proposed po l icy  may do so by 
s i ihmit t i r iq  cornments i n  writ i t iy t-o the Chsirrnan, Board of Education, P.0. 
Box 1370, Saipan, MP 96950, w i t h i n  thirt-y (30) dags f r om  the date th i s  
not ice i s  p i h l i  shed i n  the C m m  nwea l th  Register. P 
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I Manmaprupopotii s i  ha na Plation Mi rianeha g i  S i  steniat i  Eskuel an P ~ i p b l i  k u  

Sigoti g i  A t te i tu lu  XV g i  Kotistit l isiorr i Sangkattan si t ia tia l s lan  Mariana yan 
i La i  Puphl iku Nur i t i ru  6-10, i Commonwealth o f  t be  Northern Mariana 
Islands Board o f  Educatiots gineti es te  t i% n u t i s i a  tis prupcrpotii muna'guatia 
Planoti Minaneha, At-eklamento yan Regulasiori g i  s igente s i  ha ria suhetu: 

1. Arnendasicrn i Hinerat na Areklamentcrn Burniahi 

Kopian i matit-iiaprupopotii s i  ha na regulas ion s ins  manmactiule' g i  u f is ina t i  i 
Publ ic  School Sys tem Board u f  Education, Lower- Base, Saipan, PlP 96950.  

Rekornendasiun si t ia pu t  i manmaprupopotii tia planon minaneha s ina 
rriar~matuge' ya u fatirrsasatmiti guatu g i  Bciat-d o f  Education sit io' u 
rnana'fanhanao i Post  U f f i c e  g i  Ralom sobr i  ni mat-natka, At tent iot i :  Board 
o f  Education, P.U. Bar.: 1370, Saipan, MP 96953;'gi kalorri tt-enta (30) dias 
despues d i  i fecha rri mepupblika es te  r n u t i s i a  g i  hatons i Rehist ran 
Ccrnimotiwea~ tt i . P' 

r .  Juan H. Tudela 
hairman, Boat-d o f  Education 
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ARONGORONGOL T O W L A P  

AMMWOGHUTUL ALLEGHUL PUBLIC SCHOOL SYSTEM 

SANG1 OWTOL XV IWE LLOL APPILUGHULUGHUL NORTHERN MARIANA ISLANDS 
ME ALLEGH YE 6-10, NGE BOARD OF EDUCATION KKA LLOL NORTHERN 
MARIANAS, COMMONWEALTH, EKKE FFEER BWE EBWE ARONGAAWOW 
ALLEGHUL MWOGHUTUGHUTUL MIKIKKA E TATTALETIW: 

KOPIYAAL ALLEGH KKAAL EPlMWEL SCHAGH UBWE TINGOR ME GWLILAASIYOOL 
PUBLIC SCHOOL SYSTEM BOARD OF EDUCATION., LOWER RASE, SAIPAN, MP 
9 6 9 5 0 .  

NGARE EGHAL YOOR TIPOMW REEL ALLEGH KKA AA  FFEER IlSCH NGALIIR 
BOARD OF EDUCATION NGARE AFANGA LLOL POST, NGE UBWE IKKAISUL, 
ATTENTION: BOARD OF EDUCATION, P.O. &OX 1370, SAIPAN, MP 96950,  
ELIIGH (30)  RAL SANG1 RAL YE E TOOWOW ARONGORONG YEEL MELLUL 
COMMONWEALTH REGISTER. 

/ '  

M -am, ra l ,  raagh & / ) h a i t - m a n - i l  Board o f  Educat ion 

- - 
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Proposed Amendment GElilERAL RULES ON TRAVEL 

To amend number 4 under General Rules on Travel f o r  the Public School 
System the fo l lowing (underlined): 

4. A. Out o f  CNMI t rave l  shal l  be requested by the Commissioner and 
approved by the Chairmart of the Board of Education. 

8. A l l  t ravels by the Cotnrnissioner, BOE key s ta f f ,  and BOE members 
other than the Chairman of  the Board of  Education shal l  be signed by 
the t raveler as requestor and the Chairman of the Board o r  h i s  
designee as the approving of f icer .  - 

C. A l l  t ravels by the Chairman of  the Board shalt be requested hu the 
Chairman of the Board and a ~ p r o v e d  by the Vice-Chairman of the 
Board of Education. 

The fo l lowing informat ion must be attached t o  the 7 A  before presented t o  
t-he Chairman of  the Board and to  the Cornmissiotiw as appropriate: 

a. Jus t i f i ca t ion  metnot-at-tdum f o r  the t r ip .  
tt. Document o f  inv i ta t ion  sndior  agenda 
c. Specif ic Purpose 
d. l t inerary (schedule of departure, a r r i va l  and destinations) 
e. Estimated Cast 
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COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS 
OFFICE OF THE CIVL SERVICE COMMISSION 

I P.O. BOX 150, CHRB 
SAIPAN, CM 950 

Phone: 692517327 

PUBLIC NOTICE 

PROPOSED AMENDMENTS TO EXCEPTED SERVICE AND 
PERSONNEL SERVICE SYSTEM RULES AND REGULATIONS 

The Northern Mariana Islands Civil Service Commission, 

pursuant to the Northern Mariana Constitutional Amendment 

No. 41, and in accordance with the provisions of 1 CMC 

S9104(a) and S2153(f), hereby gives notice to the public 

of its intention to adopt the amendments to the Excepted 

Service and Personnel Service System Rules and Regulations. 

Dated this 11th day of April, 1989. 

GONZALO Q. SANTOS 
Chairman, Civil Service Commission 
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COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS 
OFFICE OF THE CIVIL SERVICE COMMISSION 

i P.O. BOX 150, CHRB 
SAIPAN, CM 950 

Phone: 692517327 

NOTISIA PARA I PUBLIKU 

I MANMAPROPOSITU SIHA NA AMENDASION PARA I EXCEPTED 
SERVICE SYSTEM NA REGULASION YAN AREKLO SIHA 

I Komision Setbision Sibit gi Sankanttan Na Marianas, 

sigon gi amendasion Constitution numiru 41, yan i probision 

lai numiru 1 CMC S 9104 (a) yan S 2153 ( f ) ,  ginen pago 

ha nana i notisia i publiko pot intension i ma adaptan 

i amendasion siha para i Excepted Service yan Personnel 

Service System na regulasion yan areklo siha. 

Mafecha gi Abrit dia Onci, 1989. 

Chairman, Civil Service Commission 
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COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS 
OFFICE OF THE CIVIL SERVICE COMMISSION I 

I P.O. BOX 150, CHRB 
SAIPAN, CM 950 

Phone: 692517327 

ARONGORONGOL TOWLAP 

' N  / 
FFEERUL SSIIWEL NG~LI ~WTOL TILIIGHIYAL ALLEGH 
ME MW~ G H U T ~ G H ~ T ~ T L  EXC~PTED SERVICE ME PERSONNEL 
SERVICE SYSTEM REEL SOWBWUNG 

Northern Mariana Islands Civil Service Commission, sgngi 

Ssiiwelil Aweeweel ALL~GH ye 1161 6wt01 Northern Marianas 

iye Numuro 41 me singi aisiisil 1 CMC S 9104 (a) me 

S 2153 ( f )  , e arongaawow reer towlap dgheyighil ff&rul 

ssiiwel ng&li dwtol tiliighiyal all&h me mw6gh<t&h6tth 

Excepted Service reel ~6wbwung. 

~16ghihd~hl6 1161 Seigh me Eew r6ll Abrit 1989. 

JESUS P. MA 
Chairman-il, Civil Service Commission Personnel 

t 
--- 
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PROPOSED AMENDMENTS TO THE EXCEPTED SERVICE PERSONNEL REGULATIONS 

f P ]  Without Cause S e p a r a t i o n .  Any S e p a r a t i o n ,  w i t h o u t  
c a u s e ,  from d u t y  s t a t i o n  s h a l l  be  e f f e c t i v e  upon a r r i v a l  
of employee a t  h i s  p l a c e  o f  r e s i d e n c e  a f t e r  t r a v e l  by 
t h e  most d i r e c t  r o u t e  from t h e  du ty  s t a t i o n ,  a d j u s t e d  
f o r  en  r o u t e  s top-overs ,  n o t  t o  exceed more t h a n  t h r e e  
( 3 )  d a y s ,  f o r  t h e  convenience o f  t h e  employee. Should 
t h e  employee d e c i d e  t o  go some p l a c e  o t h e r  t h a n  h i s  
p l a c e  of r e s i d e n c e  a t  t h e  time of h i r e ,  h i s  s e p a r a t i o n  
d a t e  w i l l  be computed Bh/$H$/M$Z$/BP u s i n g  h i s  r e t u r n  
t o  t h e  p l a c e  of h i r e /  as a maximum. I f  any a d d i t i o n a l  
c o s t  is invo lved  i n  h i s  t r a v e l  t o  t h e  p l a c e  of c h o i c e ,  
it is borne by t h e  employee. I f  t h e  t e r m i n a t i o n  d a t e  
is t o  be advanced ahead o f  t h e  d a t e  shown on t h e  
appointment form by t h e  government, t h e  government s h a l l  
p rov ide  a minimum of  two ( 2 )  weeks advance w r i t t e n  
n o t i c e ,  

1 . 7  C. The employee's  workday and workweek may v a r y  from t ime  t o  t ime  
accord ing  t o  t h e  needs  of t h e  government, Every e f f o r t  s h a l l  be 
made t o  main ta in  a r e a s o n a b l e  f i v e  ( 5 )  day ,  f o r t y  ( 4 0 )  hour  
workweek. Pursuan t  t o  1 CMC 58131 ( 2 ) )  excep ted  s e r v i c e  employees 
s h a l l  be  deemed e x e c u t i v e ,  a d m i n i s t r a t i v e  o r  p r o f e s s i o n a l  
pe rsonne l .  T h e r e f o r e ,  an excep ted  s e r v i c e  employee s h a l l  n o t  
q u a l i f y  f o r  o v e r t i m e ,  compensatory t ime  o f f ,  o r  s t andby  r a t e s  o f  
pay u n l e s s  t h e  C i v i l  S e r v i c e  Commission c e r t i f i e s  an  e x c e p t i o n  t o  
t h e  Governor and P r e s i d i n g  O f f i c e r s  of t h e  Leaislaturr pursuan t  
t o  PL 4-32 as c o d i f i e d  a t  1 CMC 58249. -- 

I .  8 F. Annual Leave, Annual Leave, o r  v a c a t i o n ,  s h a l l  be g r a n t e d  f o r  t h e  
purpose of r e s t  and r e l a x a t i o n .  Employees who have l e s s  t h a n  
t h r e e  ( 3 )  p e a r s  of c r e d i t a b l e  s e r v i c e  s h a l l  e a r n  annua l  l e a v e  a t  
t h e  r a t e  of f o u r  ( 4 )  hours  p e r  pay p e r i o d ;  excep t  t h a t  newly 
appo in ted  employees s h a l l  undergo a w a i t i n g  p e r i o d  of n i n e t y  ( 9 0 j  
c a l e n d a r  days  b e f o r e  b e i n g  c r e d i t e d  w i t h  annua l  l e a v e .  Employees 
w i t h  t h r e e  ( 3 )  b u t  l e s s  t h a n  s i x  ( 6 )  y e a r s  of c r e d i t a b l e  s e r v i c e  
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PROPOSED AMENDMENTS TO THE EXCEPTED SERVICE PERSONNEL REGULATIONS 

shall earn annual leave at the rate of six (6) hours per pay 
period. Employees who have six (6) or more years of creditable 
service shall earn annual leave at the rate of eight (8) hours per 
pay period. 

Annual leave accrual rate per pay period for excepted service 
employees in the Department of Public Health a d  
Environmental Services, Gubernato~ial appointees (personal 
secretaries and special assistants of Governor and ~t: 
Governor), Legal Profession -- practitioners, Resident 
Department Heads, and PrincipaLBoards and Commissions sh& 

Determined at the -- time of the initial em~loyment by t& 
appointing authority a d t h e  Personnel O f f i c e ~  

Specific to each employee; -- 

Based upon (a) the critical need to fill the position; 
(b) the availability of qualified applicants; and (c) 
the amount and auality of related training a& 
experience possessed -- by the em~loyee; as determined by 
the Personnel Officer; 

Between four ( 4 )  and eight ( 8 )  hours; and 

On a scale that provides a maximum of eight ( 8 )  hours 
to an employee who is maximally qualified and 7, 6, 5 -- -- -- 
and 4 hours to an employee with maximal to minimal 
qualifications~ - -- -- - - 

Employees occupying Excepted Service positions shall accrue 
annual leave at the appropriate rate set forth above for each 
biweekly pay period in which they are in pay status for the 
entire ten days; otherwise there shall be no accrual for such 
period. 

Annual leave requests for more than three (3) working days 
must be made in advance on a leave request form. All annual 
leave requests must be approved by the employee's division 
head upon recommendation of such employee's immediate 
supervisor. In smaller organizations where divisions may not 
exist, the heads of such organizations shall approve annual 
leave. A denial of request for annual leave is subject to 
employees' Grievance Rights. 

Employees serving on government boards and commissions and 
who elect to take leave without pay during such performance 
on a board or commission shall accrue annual leave for that 
service time, 

An employee permanently separated from Excepted Service 
employment for any reason shall receive a lump-sum payment 

COMMONWEALTH REGISTER VOL. 11 NO. 04 APRIL 15, 1989 6152 



PROPOSED AMENDMENTS TO THE EXCEPTED SERVICE PERSONNEL REGULATIONS 

f o r  a l l  annual  l eave  accrued t o  h i s  o r  h e r  c r e d i t  a t  t h e  t ime 
of s e p a r a t i o n  and payable t o  h i s  o r  h e r  c r e d i t  a t  t h e  time 
of s e p a r a t i o n  and payable  t o  him o r  h e r  a t  t h e  next  r e g u l a r  
pay per iod .  However, where an o f f e r  and acceptance f o r  a  new 
per iod  of employment wi th  t h e  government is agreed upon under 
a new employment c o n t r a c t ,  a l l  accrued and unused annual 
l eave  c r e d i t s  from t h e  p r i o r  c o n t r a c t  s h a l l  be c a r r i e d  over  
under such employment c o n t r a c t ,  o r  may be paid t o  t h e  
employee a t  t h e  next  r e g u l a r  pay per iod  upon t h e  employee's 
r eques t .  The lump-sum payment f o r  such c a r r i e d  over  accrued 
and unused annual l eave  c r e d i t s  s h a l l  be pa id  a t  t h e  s a l a r y  
r a t e  a t  which they  were earned.  

(The fol lowing is d e l e t e d  r e t r o a c t i v e  t o  September 15 ,  1986) 

1.10 C ,  Code of E t h i c s ,  A l l  persons i n  government s e r v i c e  must comply 
wi th  t h e  Code of E t h i c s  publ i shed  i n  t h e  Commonwealth R e g i s t e r ,  Volume 6 ,  No, 
7 and ~ r o v i d e d  under P a r t  V.C of t h e  Personnel Se rv i ce  System Rules and 
Regulat ions.  

I  I ,  1 PURPOSE. 

Th i s  p a r t  provides  t h e  r e g u l a t i o n s  app rop r i a t e  t o  t h e  s e v e r a l  c a t e g o r i e s  of 
excepted s e r v i c e  appointments p re sc r ibed  by 1 CMC 88181 and Amendment Number 
25 of t h e  C o n s t i t u t i o n  of t h e  Northern Mariana I s l a n d s .  

I I , 2  EMERGENCY APPOINTMENTS AND TEMPORARY POSITIONS FOR 90 DAYS. 

A .  1 CMC 38131($3).  P o s i t i o n s  of a  temporary n a t u r e  needed i n  t h e  
pub l i c  i n t e r e s t  where c e r t i f i e d  by t h e  Personnel O f f i c e r  and when t h e  need 
f o r  t h e  same does no t  exceed 90 days.  I f  a major d i s a s t e r  is dec la red  by t h e  
Governor, t h e  Personnel O f f i c e r  may e s t end  t h e  90-day per iod  f o r  a  maximum 
of an a d d i t i o n a l  180 days f o r  p o s i t i o n s  engaged i n  r e l i e f ,  r e p a i r ,  o r  
r e h a b i l i t a t i o n  a s  a  r e s u l t  of such d i s a s t e r .  
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PR,OPOSED AMENDMENTS TO THE PERSONNEL SERVICE SYSTEM RULES AND REGULATIONS 

VII.A4 LEAVES WITH PAY 

A ,  Annual Leave. Annual Leave,  o r  v a c a t i o n ,  s h a l l  be g r a n t e d  
f o r  t h e  purpose  o f  r e s t  and r e l a x a t i o n .  Pe r sonne l  S e r v i c e  
System employees who have l e s s  t h a n  t h r e e  ( 3 )  y e a r s  o f  
c r e d i t a b l e  s e r v i c e  s h a l l  e a r n  annua l  l e a v e  a t  t h e  r a t e  o f  
f o u r  ( 4 )  h o u r s  p e r  pay p e r i o d ;  e x c e p t  t h a t  newly a p p o i n t e d  
employees s h a l l  undergo a w a i t i n g  p e r i o d  o f  n i n e t y  ( 9 0 )  
c a l e n d a r  d a y s  b e f o r e  b e i n g  c r e d i t e d  w i t h  annua l  l e a v e .  
Employees w i t h  t h r e e  ( 3 )  b u t  l e s s  t h a n  s i x  ( 6 )  y e a r s  of  
c r e d i t a b l e  s e r v i c e  s h a l l  e a r n  annua l  l e a v e  a t  t h e  r a t e  of  s i x  
( 6 )  h o u r s  p e r  pay p e r i o d .  Employees who have s i x  ( 6 )  o r  more 
y e a r s  of  c r e d i t a b l e  s e r v i c e  s h a l l  e a r n  annua l  l e a v e  a t  t h e  
r a t e  o f  e i g h t  ( 8 )  h o u r s  p e r  pay p e r i o d .  

Annual l e a v e  r e q u e s t s  o f  more than  t h r e e  ( 3 )  working d a y s  
must be  made i n  advance or1 a l e a v e  r e q u e s t  form. A l l  annua l  
l e a v e  r e q u e s t s  must be  approved by  t h e  employee 's  d i v i s i o n  
head upon recommendation of  ~&LA employee 's  immediate 
s u p e r v i s o r .  I n  s m a l l e r  o r g a n i z a t i o n s  where d i v i s i o n s  may n o t  
e x i s t ,  t h e  heads  of  such  o r g a n i z a t i o n s  s h a l l  approve annua l  
l e a v e ,  A d e n i a l  of  r e q u e s t  f o r  annual  l e a v e  i s  sub, jec t  t o  
employees '  Gr ievance R i g h t s .  

COMMONWEALTH R E G I S T E R  VOL. 11 NO. 04 A P R I L  15, 1989 6 1 5 4  



COMMONWEALTH OF THE NORTHERN HARDANA ISLANDS 
BOARD OF EDUCATION 

PUBLIC SCHOOL SYSTEH 
P.O. BOX 1370 CK 

SAIPAN, MP 96950 

CHAIRI4AN 
Luis M. Limes 

VICE-CHAIRMAN 
Juan B. Tudela 

MEPIEERS: 
Anicia 9. Tomokanr-Saipan 
Ray naldo Cing-Tinian 
Jesus I. Taisaque-Rota 

PUBLIC NOTICE 

ADOPTED RULES AND REGULATIONS 

CNMl PUBLIC SCHOOL SYSTEM 

COI-1I-IISSIONER 
OF EDILCATION 
Henry I. Sablan The Board o f  Education of t he  Northern Mariana l s l a t ~ d s  i n  accordance w i t h  

Pub l ic  Law 6-10 has adopted f o r  the  CNNI Publ ic  School Sys tem Rules and 
Regulat ions f o r  the  f o l l ow ing  sub jec t  area: 

1. Budget Pol icy 
2. Travel  Rules and Regulat ions 
3. Procurenlent Rules and Regulatiotis 
4. Personnel Regulat ions 
5, V i s i o n  and Hearing P o l i c y  

Copy o f  t h e  ru les  and regulat ions w a s  i~ub l i shed  on February 15,1989, 
Volume 11, No. 0 2  i n  the  Comtnonweal t h  Register. During the  designated 
per iod f o r  publ ic  comment, SII~ corntr ier i t~ were  received by the  Board o f  
Education. No substant ia l  chas~qes were  made. The po l i c ies  are adopted as 
ot-igi na l l  y promulgated on  arch 27, 1989. 
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COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS 
OFFICE OF THE CIVIL SERVICE COMMISSION 

\ 
P.O. BOX 150, CHRB 

SAIPAN, CM 950 

Phone: 692517327 

NOTICE OF ADOPTION 

ADOPTION OF AMENDMENTS TO THE EXCEPTED SERVICE PERSONNEL 

REGULATIONS AND PERSONNEL SERVICE SYSTEM RULES AND REGULATIONS 

OF THE EXECUTIVE BRANCH 

The Northern Mariana Islands Civil Service Commission, pursuant 

to Northern Marianas Constitutional Amendment No. 41, and in 

accordance with the provisions of 1 CMC S9104(a) and S2153(f), 
hereby gives notice to the public of its adoption of the amendments 

to the Excepted Service Personnel Regulations and to the Personnel 

Service System Rules and Regulations for the Executive Branch. 

, The next text of the amendments, which were originally published 
in the February 15, 1989 Commonwealth Register, Volume 11, 

Number 02, follows. 

The said amendments take effect 10 days after this publication 

in the Commonwealth Register. 

Dated this / /  6 day of April, 1989. 

SUBMITTED BY: 

APPROVED BY: 

JESUS P. MAFNAS 
PERSONNEL 

CIVIL SERVICE 

7d 
GONZALO Q. SANTOS 

CHAIRMAN 
~IVIL SERVICE COMMISSION 
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COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS 
OFFICE OF THE CIVIL SERVICE COMMISSION 

f P.O. BOX 150, CHRB 
SAIPAN, CM 950 

Phone: 692517327 

NUTISIAN ADAPTASION 

MA'ADAPTAN I AMENDASION I REGULASION MANSAHNGE NA SETBISION 
EMPLEHAO YAN I AREKLAMENTO YAN REGULASION I SISTEMAN 

SETBISION EMPLEHAO SIHA GI EKSAKATIBU NA DEPATTAMENTON 
GUBIETNO 

I Ufisinan i Northern Mariana Islands Civil Service 
Commission, sigun gi Amendasion Konstitusion i Sangkattan 

na Islas Mariana Numiru 41, konsiste yan i prubision 
siha gi 1 CMC S9104(a) yan S2153(f), ginen este ha nutitisia 

i publiku hinerat put i ha adapta na amendasion siha 
guato gi Regulasion i Mansahnge na Setbision Emplehao 

yan i Areklamento yan Regulasion Sisteman Setbision 
Emplehao siha gi Eksekatibu na Depattamenton Gubietno. 

I nuebo na frasan i amendasion siha, ni mapupblika urihinatmente 

gi halom i Febreru 15, 1989 na Rehistran Commonwealth, 

Baluma 11, Numiru 02, u tinatiye. 

I manmasangan na amendasion siha para u efektibu dies 

(10) dias despues di mapupblika este gi halom i Rehistran 

Commonwealth. 

.ft- Mafecha guine gi mina' [/, na ha'ani gi Abrit, 1989. 

MASATMETI AS: 

MA'APREBA AS: 

PERSONNEL OFF 
CIVIL SERVICE COMMISSION 

MCU Q. SANTOS 
CHAIRMAN 

CIVIL SERVICE COMMISSION 
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COMMONWEALTH OF THE NORTHERN M A M A  ISLANDS 
OFFICE OF THE CIVIL SERVICE COMMISSION 

i P.O. BOX 1 50, CHRB 
SAIPAN, CM 950 

Phone: 692517327 

BWEIBWOGHUL F F ~ ~ R U L  AMENDMENTS MELL~L SEDBISYOOL PERSONNEL 

REGULATIONS ME PERSONNEL SERVICE SYSTEM RULES ME REGULATIONS 

MELL~L EXECUTIVE BRANCH. 

Bwulasiyool Civil Service Commission melldl Northern 
Marianas reel dwutol Northern Marianas Constitutional 

Amendment No. 41 reel igha rebwe attabweey tingor ye 
lldl provision ye 1 CMC S9lO4 (a) me S21.53 (f) , re mwuschal 
rebwe arongaar aramas towulap reel adaptionul amendment 
me1161 Excepted Service Personnel System Rules me 

Regulations me1161 Executive Branch. 

~Jbwosdbwul amendments, nge re fhhru lldl Febreero 15, 
1989 nge e lo lldl Commonwealth Register, Volume 11. 

Amendments kkaal nge ebwe ffddr 10 rdl sdngi arongorong 

melldl Commonwealth Register. 

Rdglil ye 5 Abrid, 1989. 

ATOLONGOOYAL: 

APREBALIYAL: 

-MY+. JESUS P. MAFN 

PERSONNEL O F F ~ ~ E ~  
CIVIL SERVICE COMMISSION 

c, , GONZALO 0 .  SANTOS 
CHAI~MAN 

$kL SERVICE COMMISSION 

COMMONWEALTH REGISTER VOL. 11 NO. 04 APRIL 15, 1989 6158 



ADOPTION OF AMENDMENTS TO 
EXCEPTED SERVICE PERSONNEL REGULATIONS 

PART I. 4 

PART I.8N 

PART I .13 

SEARCH FOR QUALIFIED PERSONS 

A. Upon receipt of a Request for Personnel 
Action from an authorized management 
official who seeks to fill a vacant 
position, the Personnel Officer will 
initiate a search for available and 
qualified persons to fill the vacancy. The 
Personnel Officer shall use the examining 
system provided for under PART 1II.A of the 
Personnel Service System Rules and 
Regulations. 

B. A position is deemed to be vacant upon 
expiration of the present employment 
contract. The position shall be announced 
sixty (60) days before the termination of 
such contract before the incumbent is 
offered the position. The appointing 
authority may request that the Personnel 
Officer waive announcement of the 
position. 

Differential 

Excepted service employees who are certified as 
timekeepers shall be entitled to a differential 
of ten percent (10%) of base salary while 
timekeeping is an additional duty. 

PERFORMANCE EVALUATION 

All excepted service employees other than 
gubernatorial, mayorial, board and commission 
appointee, staff physicians, dentists, veterinar- 
ians, and attorneys shall be subject to the 
Performance Evaluation System described in PART 
VIII of the Personnel Service System Rules and 
Regulations, except that PART VII1.H shall not 
apply 
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ADOPTION OF AMENDMENTS TO 
PERSONNEL SERVICE SYSTEM RULES AND REGULATIONS 

PART 1I.A PERSONNEL MANAGEMENT 

1. Personnel management is the responsibility 
of all Commonwealth Government executives, 
managers and supervisors who direct the 
work of others. 

PART 111 STAFFING 
(Add second paragraph) 

Appointing Authorities are Executive Department, Activity Heads 
and other public officials who are authorized to expend 
appropriated funds pursuant to law. Non-Commonwealth employees 
shall not be delegated the authority to effect changes in 
Personnel Actions. 

PART I11 .A16 

C. The selecting official shall justify, in 
writing, to the Personnel Officer the 
non-selection of any Eligible with a higher 
rating than the candidate selected. Such 
requirement creates no special standing for 
the candidate(s) with a higher rating. 

PART III,A20 

A. When the position has promotional 
potential, the first option shall be to 
fill the position under the provision of 
the Merit Promotion Program. 

B. When the position to be filled does not 
have promotional potential, the selecting 
officer may request certification from the 
appropriate reemployment priority list or 
eligible list or choose to redefine the 
position at a lower level and fill it 
through the Merit Promotion Program. If 
the position is in an established career 
ladder, it must be filled at the entry 
level unless there are overriding reasons 
not to do so. The Personnel Officer is 
authorized to grant exceptions to this 
procedure upon proper justification. 
Promotional examinations and Open 
examinations may be announced concurrently 
but the promotional list will be used 
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first. Appropriate records of such 
approvals and associated material shall be 
maintained by the Personnel Officer. 

PART I I I . B 3  

A. Probationary Appointment. An appointment 
in which the appointee is selected from an 
eligible list resulting from an open 
examination to fill a permanent position. 
The appointee shall serve a period of six 
(6) months from the beginning of the 
probationary appointment and shall 
demonstrate the capacity for 26 consecutive 
weeks of satisfactory performance before 
being eligible to be converted to a 
permanent appointment. Separations during 
a probationary appointment are not 
processed under adverse action procedures 
or reduction-in-force (RIF). 

B. Permanent Appointment. An employee who has 
been appointed to a permanent position and 
who has satisfactorily completed a 
probationary period is entitled to the full 
benefits of these Regulations. Permanent 
appointment may be made to less than 
full-time positions with a regularly 
scheduled tour of duty. 

C. Limited-Term Appointment. A Limited-Term 
appointment is one in which the appointee 
is appointed for a period of not more than 
one (1) year. An employee serving a 
limited-term may serve in either a 
full-time or part-time position. Any 
person given a limited-term appointment 
must meet the minimum qualifications for 
the class of position to which appointed. 
Appointing authorities shall justify, in 
writing, to the Personnel Officer, requests 
for new Limited-Term Appointments following 
the expiration of one (1) year appointments. 
Limited-Term Appointments may be converted 
to Permanent Appointments at the end of one 
year, if the position has been found to be 
permanent, provided that the employee has 
demonstrated the capacity for 52 consecutive 
weeks of satisfactory performance. 
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i 
PART III.B8 OR1 ENTATION 

New employees shall receive a standardized orientation to 
government service as soon as is practical after being 
appointed, and at least within one month of appointment. 

PART III.Dl 

B. Exit Interview. An exit interview shall be 
scheduled and conducted during working 
hours by the Personnel Officer or his 
designee for employees upon notice of 
resignation or retirement. Such interview 
shall include questions on the reasons for 
separation and counseling on benefits. The 
Personnel Officer or his designee shall not 
process exit documents until the interview 
is completed. If circumstances make such 
interview impractical, an employee may ask 
the Personnel Officer to waive this 
requirement. 

(Reletter 1 1 ~ 1 1  to "c'~ t "c" to "D"; "D" to "E".) 

PART III.E4F 

Retention Standing. Retention standing is 
derived by alloting one (1) point for each 
year of creditable service, and two (2) 
points for each exceptional overall rating 
of 4.2 or better. In competing with other 
employees for retention in a competitive 
level, the individual with lowest retention 
standing shall be released first. (See 
PART VIII .E.) 

PART IV.B5 PROMOTIONS 

An employee who is promoted from a position on one class to an 
existing position in a higher class shall be compensated at the 
lowest step in the new pay level which at least equals the 
amount of two (2) step increases in the old pay level. The rate 
of compensation cannot exceed the rate of the maximum step in 
the higher pay level. The effective date of the promotion shall 
be the new service anniversary date for the promoted employee. 
An employee shall not be promoted into a supervisory position 
until and unless such employee has satisfactorily completed the 
"Performance Standards and Appraisal Workshopw conducted by the 
Personnel Office, and has completed training in workshops 
sanctioned by the Personnel Office in the areas of Basic and/or 
Advanced Supervisory Management. Retroactive promotions shall 
not be made except when directed by a decision of the Civil 

L -- Service Commission pursuant to an employee's appeal. 
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F. A fo rmer  employee reemployed  w i t h  a  b r e a k  
i n  s e r v i c e  i s  a s s i g n e d  and  b e g i n s  a  new 
w a i t i n g  p e r i o d  f o r  a  w i t h i n - g r a d e  
i n c r e a s e .  No c r e d i t  w i l l  be  g i v e n  t o w a r d  
t h e  c o m p l e t i o n  o f  t h i s  new w a i t i n g  p e r i o d  
f o r  any  time s e r v e d  unde r  a  fo rmer  w a i t i n g  
p e r i o d  p r i o r  t o  t h e  b r e a k  i n  s e r v i c e .  

G .  T i m e  s e r v e d  d u r i n g  p r o v i s i o n a l  s t a t u s  s h a l l  
n o t  be c o u n t e d  toward  t h e  r e q u i r e d  w a i t i n g  
p e r i o d  i n  r e c e i v i n g  a  w i t h i n - g r a d e  s t ep  
i n c r e a s e .  

PART IV.Bl6B 

( 6  ) Timekeeping  d u t i e s  s h a l l  b e  
accompl i shed  d u r i n g  r e g u l a r  work ing  
h o u r s .  Ove r t ime  s h a l l  n o t  be 
a u t h o r i z e d  f o r  t i m e k e e p i n g .  

PART IV.Bl8 USE OF NON-STANDARD WORK WEEK 

Non-s tandard  work w e e k s  may b e  used  t o  p r o v i d e  c o n t i n u i t y  o f  
s e r v i c e  o r  t o  f u l f i l l  o t h e r  n e e d s  o f  t h e  p u b l i c  i n t e r e s t .  
S c h e d u l e s  f o r  non- s t anda rd  work w e e k s  s h a l l  b e  d e v i s e d ,  i n  
advance ,  by t h e  a p p o i n t i n g  a u t h o r i t y ,  n o t  t o  exceed  f o r t y  ( 4 0 )  
h o u r s  p e r  w e e k .  When i t  becomes n e c e s s a r y  t o  change  a n  employee 
f rom a  s t a n d a r d  work w e e k  t o  a  non- s t anda rd  work w e e k ,  t h e  
employee s h a l l  b e  g i v e n  n o t i c e  t e n  ( 1 0 )  work ing  d a y s  i n  a d v a n c e  
o f  t h e  e f f e c t i v e  d a t e  o f  t h e  change .  I f  a n  employee is n o t  
g i v e n  t h e  r e q u i r e d  n o t i c e  o f  change  i n  s c h e d u l e  o f  work, t h e  
employee s h a l l  b e  compensated a t  t h e  o v e r t i m e  r a t e  f o r  t h o s e  
d a y s  worked w i t h i n  t h e  f i r s t  t e n  ( 1 0 )  work ing  d a y s  which d o  n o t  
f a l l  w i t h i n  t h e  s t a n d a r d  work w e e k .  

PART I V . B 2 1  

F. S p e c i a l  Med ica l .  A Med ica l  O f f i c e r  o r  
D e n t a l  O f f i c e r  who o c c u p i e s  a  p o s i t i o n  w i t h  
d u t i e s  p r e d o m i n a n t l y  c l i n i c a l ,  a s  opposed  
t o  a d m i n i s t r a t i v e  i n  n a t u r e ,  s h a l l  r e c e i v e ,  
i n  a d d i t i o n  t o  t h e  b a s e  s a l a r y ,  a  S p e c i a l  
Med ica l  D i f f e r e n t i a l  o f  t h i r t y  p e r c e n t  
( 3 0 % )  o f  t h e  b a s e  s a l a r y  f o r  t h e  pay  l e v e l  
and  s t e p  o f  t h e  p o s i t i o n .  I f  s u c h  employee 
e lec ts  t o  l e a v e  t h e  C i v i l  S e r v i c e ,  t h e y  
s h a l l  b e  compensated a t  a  r a t e  o f  n o t  less 
t h a n  $45,000 p e r  y e a r .  

G .  Advanced P r o f e s s i o n a l .  An employee who h a s  
a c h i e v e d  advanced  p r o f e s s i o n a l  p r e p a r a t i o n  
t h r o u g h  o b t a i n i n g  an L .L .B .  o r  J . D .  Degree ,  
a  D o c t o r a t e  i n  Med ic ine  o r  D e n t i s t r y ,  o r  a n  
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earned doctorate in any other field from an 
accredited United States university or any 
other university accredited in the United 
States, and who is employed in a position 
having a requirement for such degree, shall 
receive, in addition to the base salary, a 
premium of fifty percent (50%) of the base 
salary for the pay level and step of the 
position. 

H. Civil Service Commission employees who are 
certified as timekeepers shall be entitled 
to a ten percent (10%) differential while 
their duties include timekeeping. 

PART IV,B25 

B. Duty of the Timekeeper: Each timekeeper 
will be responsible for recording and 
certifying time and attendance records of 
the assigned employees. Timekeeping duties 
shall be accomplished during regular 
working hours. Overtime shall not be 
authorized for timekeeping. The timekeeper 
will also record and certify leave time 
taken by any assigned employee. The method 
of recording and certifying time, 
attendance and leave shall be prescribed by 
the Personnel Officer and the Director of 
Finance. 

Time and attendance records, kept by the 
Timekeeper, are subject to audit by the 
Personnel Officer or his designee at least 
once a year. Non-compliance to this part 
shall subject the Timekeeper to immediate 
decertification and appropriate 
disciplinary action(s). 

PART VII . A4 
E. Training and Educational Leave. Leaves for 

the purpose of job-related training and 
education may be granted employees on 
permanent status for a period not to exceed 
one (1) year, by the Personnel Officer with 
the recommendation of the appointing 
authority. No Training and Educational 
Leave, outside of the CNMI, shall be 
approved if such training is available 
locally. shall be subject to immediate 
decertification and appropriate disciplinary 
action(s). 

4 - - 
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PART VII .A10 

D. Lump Sum Leave Payment Upon Separation. 
When an employee is separated from 
thepersonnel Service, the employee is 
entitled to the payment of unused annual 
leave in a lump sum. However, lump-sum 
leave payment shall not be processed for an 
employee who has not completed the 
requirements of PART 1II.Dl.B. 

PART VII1.C POLICY 

Quarterly, commencing at the employee's employment date, the 
supervisor will make a written rating of the employee's 
performance. The rating shall be made using the five ( 5 )  levels 
of performance appraisal judgment established in the Performance 
Standards and Appraisal System. The quarterly evaluation shall 
be completed by the supervisor for each permanent, probationary, 
and limited-term employee, signed by the employee (with an 
indication "Disagree" if the employee disagrees with any of the 
performance appraisal ratings), and certified by the appointing 
authority on forms provided by the Personnel Officer. 

Non-Commonwealth employees shall not be delegated the authority 
to supervise employees of the Commonwealth. 

PART VII1.E (add as last paragraph) 

An employee with a current official rating of 
'loutstanding/exceptional" has an additional two (2) points of 
retention credits for reduction-in-force purposes. 

PART VII1.F PERFORMANCE APPRAISAL RAT1 NG 

PART VII1.G 

A completed Performance Standards and Appraisal 
Worksheet (CSC-P-07A) must be submitted along 
with the Performance Rating Form (CSC-0-07B) to 
the Personnel Office on a quarterly basis for 
appropriate action. 

RATING PROBATIONARY EMPLOYEES 

The final rating (for the 4th, 5th, and 6th 
months of probationary employment) shall be 
completed for probationary appointees no later 
than the end of the fifth month of the probation 
period. For employees serving a new probationary 
period, the review must be completed at least two 
(2) weeks before the end of that probation 
period. 
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i PART 1 X . E  EXTERNAL T R A I N I N G  

T r a i n i n g  c o u r s e s  g i v e n  by a g e n c i e s  o u t s i d e  
t h e  Commonwealth w i l l  b e  u t i l i z e d  a s  
n e c e s s a r y  and  t o  t h e  e x t e n t  t h e  b u d g e t  
w i l l p e r m i t .  A l l  a p p o i n t i n g  a g e n c i e s  
w i s h i n g  t o  engage  i n  s p e c i a l  t r a i n i n g ,  
f o r m a l  s h o r t - t e r m  t r a i n i n g ,  and  o t h e r  
academic  programs f o r  t h e i r  employees  
o u t s i d e  t h e  Commonwealth must s u b m i t  t o  t h e  
P e r s o n n e l  O f f i c e r  t h e  names o f  employes  t o  
b e  g i v e n  s u c h  t r a i n i n g ,  f o r  e v a l u a t i o n  a t  
l e a s t  t h i r t y  ( 3 0 )  d a y s  p r i o r  t o  s e n d i n g  a n  
employee a b r o a d  f o r  t r a i n i n g .  A l l  s u c h  
r e q u e s t s  s h a l l  b e  made o n  Form CSC-P-01 
( R e q u e s t  f o r  P e r s o n n e l  A c t i o n )  and on Form 
CSC-P-T-66  r raining Agreemen t ) .  
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PART I V . B l 4  WITHIN-GRADE INCREASE 

A .  Within-grade inc reases  may be granted t o  
employees upon completion of f i f  ty-two (52)  
consecut ive calendar weeks of s a t i s f a c t o r y  
performance. 

B. Employees who a r e  included under t h e  
Personnel Service  System and assigned t o  
work part- t ime w i l l  be e l i g i b l e  f o r  a  
within-grade increase  only a t  such time a s  
the  cumulative t o t a l  of a l l  hours worked 
equates  t o  a  s tandard work year of 2,080 
hours and such work has been s a t i s f a c t o r y .  
Employees who a r e  employed on an 
i n t e r m i t t e n t  b a s i s  a r e  not e l i g i b l e  t o  
rece ive  within-grade inc reases .  

C .  The e f f e c t i v e  d a t e  of a  within-grade s t e p  
increase  s h a l l  be t h e  f i r s t  day of t h e  
f i r s t  pay period following completion of 
the  required wait ing period.  

D .  For a l l  pos i t ions ,  approved leave i n  a  
non-pay s t a t u s  (LWOP) and/or unapproved 
leave  (AWOL) not t o  extend e ighty  ( 8 0 )  
hours, i s  c r e d i t a b l e  toward t h e  wai t ing 
period f o r  a  within-grade increase .  
Unapproved leave (AWOL) and leave without 
pay (LWOP) of more than e ighty  ( 8 0 )  hours 
w i l l  extend t h e  waiting period by a t  l e a s t  
one pay period or by the  amount of time 
such AWOL or LWOP exceeds t h e  e ighty  ( 8 0 )  
hours, whichever i s  g r e a t e r .  

E .  Time served i n  a  LWOP s t a t u s  fo r  purposes 
of job r e l a t e d  education or t r a i n i n g  i s  
c red i t ed  toward within-grade increases ,  t h e  
same a s  i f  t h e  employee had been i n  a  pay 
s t a t u s  fo r  t h a t  period of time on LWOP, 
provided t h a t  t h e  employee i s  a  r e g i s t e r e d  
or en ro l l ed  s tudent .  To be c r e d i t a b l e  
toward t h e  waiting period,  the  education 
program i n  which t h e  employee i s  enro l l ed  
m u s t  be c l e a r l y  and d i r e c t l y  appl icable  t o  
t h e  employee's present  pos i t ion  or one t o  
which t h e  employee may reasonably a s p i r e ,  
and f o r  which t h e  employee i s  re leased  from 
fu l l - t ime  s t a t u s  and placed i n  an approved 
leave without pay (LWOP) s t a t u s ,  and i n  
which t h e  employee performs s a t i s f a c t o r i l y  
a s  determined by management and t h e  
Personnel Of f i ce r .  
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PUBLIC NOTICE 

A,G, OPINIONS PUBLISHED 

March 15, 1989 - April 15, 1989 

Number Date Sub3 ect 

03/15/89 Validity of Executive Order 6A 
establishing Maritime Industry 
System Procedures 

Date: April 15, 1989 

04/12/89 Legality of Governor Pedro P. 
Tenorio seeking a third term as 
Governor of the Commonwealth 

04/14/89 Constitutional Amendment 25 
and the Mayor of Rota's ability 
to seek a Fourth Consecutive 
Term 


